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Protocol for Parish and Town Councils when working with Transportation and Highways
(April 2017)
	1.0
	Confidentiality and Consultation
	
	Action

	1.1
	During 2nd tier consultation, highway proposals to be treated with consideration whilst feasibility studies are taking place.  
	
	Parish/Town Council

	1.2
	Parish and Town Councils may consult the Public on proposals once agreement is reached on the advertised design. Copies of any consultation literature should be made available to the appropriate Council Traffic Team (for information purposes) approximately two weeks prior to the documents been released to the public.
	
	Parish/Town Councils

	1.3
	Bradford Council shall include the Parish and Town Councils as part of the 2nd Tier Consultation process following 1st Tier Consultation with Elected Members.
	
	Bradford Council

	1.4
	Elected Members and Elected Members that are also Parish or Town Councillors must retain confidentiality on proposals until agreement is reached between Elected Members and the department.
	
	Bradford Council

	1.5
	The Parish and Town Council may request:

· an officer to attend any consultation they may wish to carry out (the Council to make every attempt to ensure attendance), or 
· that an officer provides appropriate notes and drawings upon which Parish/Town Councillors can  base their own presentations.
	
	All parties

	1.6
	The Parish and Town Councils may request reasonable numbers of extra large plans of proposals for the consultation process.
	
	All parties

	
	
	
	

	2.0
	Memorandum of Understanding

	2.1
	Financial transactions with the Department must be agreed and presented as part of an MOU making it clear on the actions and contributions of both parties within the agreed timescales and values.
	
	All parties

	2.2
	The MOU must be signed by both parties.
	
	Parish/Town Councils

	2.3
	Financial transactions must be subject to audit purposes with records, emails and receipts being made readily available if required.
	
	All parties

	2.4
	MOUs should also be used for larger scale Service delivery which goes beyond the normal interaction between Bradford Council and the Parish/Town Councils.
	
	All parties

	
	
	
	

	3.0
	Area Committees/Highway Authority

	3.1
	The Parish and Town Councils will recognise the position and governance of the Area Committee as Highway Authority. 
	
	Parish/Town Councils

	3.2
	Joint Highways/Parish or Town Council projects will be ratified by the appropriate Area Committee.  This will include proposals, objections and any subsequent amendments.
	
	Bradford Council

	3.3
	The appropriate Area Committee will be notified of all joint proposals or Parish/Town Council solely funded proposals.
	
	Bradford Council

	3.4
	Highway proposals that form part of an Area Action Plan/Neighbourhood Action Plan will be presented to the appropriate Area Committee at the earliest convenience.
	
	All parties

	
	
	
	

	4.0
	Capital Programme

	4.1
	Joint projects or Parish/Town Council projects must abide by the rules, regulations and standing orders of the council
	
	All parties

	4.2
	Projects must fit in to the existing council programmes and will be delivered as resource allows and not at the expense of the Capital Programme.
	
	All parties

	
	
	
	

	5.0
	Review

	5.1
	This protocol shall be reviewed in 2 years and at subsequent intervals as may be agreed.
	
	Bradford Council

	5.2
	The desirability of the inclusion of other matters relevant to the Highways and Transportation service delivery shall be considered as part of the review.
	
	All parties


Signed for City of Bradford Metropolitan District Council:

Signed for Parish/Town Councils:
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